

Handout No. 2


What You Should Do

1. Ask yourself the question, “Have I done everything in my ability to be sure all individuals have been notified of NRCS programs?”

2. If the answer is “no,” develop an outreach plan.  Include in the plan, justification for the outreach, actions to achieve the desired results, and involvement or other agencies of groups.

3. Document numbers of agricultural and nonagricultural potential customers by race, sex, and national origin.  Document and maintain services provided by race, sex, and national origin over the last three years.

4. Properly display the poster “And Justice for All.”

5. Document all mailing lists used to give notification of NRCS programs by race and sex.

6. Make a list of all organizations you are using for public notification and outreach.

7. Schedule meetings to be held in facilities that are inviting to the general public or in locations that meet your objectives for outreach.
8. Use the right newspaper for the audience you need to reach and include and document the inclusion of the non-discrimination statement.

9. Document all public information actions for NRCS, the Conservation District, and other conservation partners.  The documentation includes the items submitted and the mailing list.
